
NORTH SIDE COMMUNITY FEDERAL CREDIT UNION 
1011 W. Lawrence Ave., Chicago, IL 60640-5017 

(773) 769-5800   fax: (773) 769-6800 
www.northsidecommunityfcu.org 

 

APPLICATIONS THAT ARE INCOMPLETE OR MISSING 
DOCUMENTATION WILL NOT BE ACCEPTED! 

 
WHEN TURNING IN A LOAN OR VISA APPLICATION, MAKE SURE YOU HAVE 

SATISFIED THE FOLLOWING REQUIREMENTS: 
 

( )  Must have a minimum of $85 in your savings account for a loan application, or $210 
for a  VISA credit card application.  A non-refundable fee of $10 will be deducted 
from your account. 

 
( )  The last two consecutive pay stubs, if paid semi-monthly or bi-monthly; or your last 

four pay stubs if paid weekly; proof of rental income (tenant leases), alimony, child 
support, Social Security benefits, retirement income, etc. 

 
( )  Proof of rent or mortgage monthly payment.  Acceptable proof could be a lease, 

receipt from landlord, mortgage coupon or statement; signed and dated letter from 
head of household indicating how much you pay for household expenses, if you do 
not pay rent. 

 
( )  Complete and sign the TOP portion of the Employment Verification Letter and 

submit with the application OR you may have your employer complete the bottom 
portion before submitting to the Credit Union.  Note: this must be done for each job 
you have.  (You must be at the second job for at least one year for that income to be 
included.) 

 
( )  Complete and sign the attached Credit Statement and submit with ALL 

documentation regarding current or prior credit problems.  Please note: you are not 
eligible for a loan if you have declared bankruptcy within the past three years. 

 
( )  Complete all sections of the application including: 

� Detailed purpose of loan or reason for borrowing 
� All current personal information 
� Monthly bill payments and balances on back side of application 
� Question regarding bankruptcy, garnishment, co-signer obligations on the lower 

backside of application 
� Signature and date 
� Co-borrower or co-signer must complete Section B 

 
 
 

COPIES OF LOAN POLICY AND PROCEDURES ARE AVAILABLE UPON REQUEST. 



 
 
 
 



 
 
 
 



 

NORTH SIDE COMMUNITY FEDERAL CREDIT UNION 
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(773) 769-5800   fax: (773) 769-6800 
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EMPLOYMENT VERIFICATION 
 

Applicant:  Fill out top portion only. 

TO:  (Name of Business/Employer) 

________________________________ 

________________________________ 

________________________________ 

In connection with a credit application submitted to North Side Community Federal 

Credit Union, I authorize you to release the information requested below. 

Employee’s Name _______________________________ S.S.#___________________ 

Address_______________________________________________________________ 

Employee ID#________________  Employee Signature_________________________ 

 
Employer:  Please complete the following. 

Employee’s Full Name___________________________________________________ 

SS# ________________________  Length of Employment ______________________ 

Position__________________________  Permanent/Temporary? 

Salary____________________________ hourly, monthly, yearly (circle one) 

Name and title of official completing this form: _________________________________ 

______________________________________________________________________ 

Employer phone number _______________________  Date Completed ____________ 
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CREDIT STATEMENT 
 
Please list and explain below any credit problems you currently have or have had in the past, such as, but 
not limited to: 

• PAST DUE OR LATE PAYMENTS 
• CIVIL JUDGMENTS 
• BANKRUPTCY 
• ACCOUNTS SENT TO COLLECTION AGENCIES 
• WAGE GARNISHMENTS 
• FORECLOSURE OR REPOSSESSION 

 
You are required to provide any and all documentation regarding any credit problems.  Doing so at the 
time of your application will avoid delays in processing your loan request. 
 
If you do not have any credit problems, please indicate “NONE.” 
 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 
______________________________                             ________________________ 
SIGNATURE            DATE 


